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f February 24, 194? 


96® 1« bow ceatr&lisia* the procedure for subscribing to all 
iatelligaafe periodicals. A# a basis for affecting officiant and 
correct distribution of ths subject periodicals within 619, it is 
necessary to ascertain the number of copies of •«*& periodical 
ecrrsatly received la each offioo, and the number of copies for which 
valid requlreasat a actually exist at this tints. la this connection it 
it iaportnat that ths receipt of periodicals through informal or 
personal channels be discontinued, Bowerer, if they represent current 
▼slid rtgaifSBoats, they should bs included la ths saua®eratioa of ths 
total author of copies now required, 

fht attached for* is provided that current lequlrewnt* of your 
branch say be systeaatieally sad fully provided, Mb sequent changes 
la the requiresents of your breach should be provided for, as they 
•rise, by routine requests to Me Requirements Branch, 06®. 

Bictribution of the requested periodicals will be effected by the 
®is#e*i*atiQ& Branch, 00®, to Me control desk in each of the addressee 
offices, fro* where internal office distribution or routing any bs 
Appropriately effected to suit the requirements of the Office of Operatic**, 

fleas# return your branch requirements not later than Thursday 
•oftting, February 2?, 194?, 
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